Enrolment Policy

Carlow Educate Together NS follows the same enrolment policy as all Educate Together Schools; that is on a first-come, first-served basis.  Thus children will be enrolled strictly in order of application and there is no sibling policy.  However, due to the nature of the ASD class, enrollments can only be offered on a year to year basis; please see Enrolment of Special Needs Section.

Rationale & Aims

This policy has been formulated in order to ensure that Educate Together’s ethos is kept.  It also is to ensure that class sizes are kept as small as possible, with the Department of Education and Science’s teacher to pupil ratio adhered to.

Policy 

This enrolment policy is being set out in accordance with the provisions of the Education Act (1998). The Board of Management trusts that by so doing parents will be assisted in relation to enrolment matters.  The chairperson of the school, Eleanor Peters, c/o Carlow ETNS, Graiguecullen, Carlow, and the principal teacher, Simon Lewis, same address as chairperson, will be happy to clarify any further matters arising from the policy.

 

School Name: Carlow Educate Together National School

School Address: Unit 5, Shamrock Business Park, Graiguecullen, Carlow

 

Telephone No.: 059-9179453

 

Denominational Character: Multidenominational (ET)

 

Name of Patron: Educate Together

 

Total Number of Teachers in the School: 4 (one principal teacher, one mainstream, one special class and one part-time support teacher)

 

Range of Classes Taught: Junior Infants to 3rd Class, co-educational*

2008-09 to 3rd Class

2009-10 to 4th Class, etc.

 

The school depends on the grants and teacher resources provided by the Department of Education and Science and it operates within the regulations laid down, from time to time, by the Department.  School policy has regard to the resources and funding available.

 

The school follows the curricular programmes prescribed by the Department of Education and Science, which may be amended from time to time, in accordance with Sections 9 and 30 of the Education Act (1998).

 

· Within the context and parameters of Department regulations and programmes, the rights of the patron as set out in the Education Act (1998).

 

Enrolment Procedures

Application Procedure

All children can be pre-enrolled for any class at any time before the following academic year as long as the child is aged four or older by June 1st of the year they are due to commence school.  This may be done online or through the office. Enrolments occur in January for the following September and are offered on a first-come, first-served basis.

In the event of a class not being full through pre-enrolments, the school will hold an enrolment evening. Again, this will strictly be on a first-come, first-served basis.

Any enrolments must be aged four by the 1st June of the year the child is due to begin school.  Children who are not four by this stage must wait until the following September before they may be enrolled.  Children who enrol in the school will be placed in an age-appropriate class.  In all cases, the child will finish their time in the school at the age of 13 in June of that year.

Pupils may be enrolled during the school year.  Pupils transferring from other schools can do so at any time, subject to available places and in some cases the approval of the Department of Education of Science.

Provision of Key Information by Parents

Certain information will be required when children are being enrolled.  

 

· Pupil’s name, age and address;

· Names and addresses of pupil’s parents/guardians;

· PPS Number

· Contact telephone numbers;

· Contact telephone numbers in case of emergency;

· Details of any medical conditions which the school should be aware of;

· Previous schools attended, if any, and reasons for transfer, if applicable; and

· Any other relevant information (including any such further information as may be prescribed under the Education Welfare Act (2000) or Education for Persons with Special Educational Needs Act (2004).

· Original Birth Certificate must accompany the enrolment (which will be returned after copying)

Decision Making

Decisions in relation to applications for enrolment are made by the Board of Management in accordance with school policy.  The Board will notify parents of their decision within 21 days of the closing date of application. 

In so far as practicable having regard to the school’s enrolment policy, children will be enrolled on application, provided that there is space available.

The Board will have regard for relevant Department of Education and Science guidelines in relation to class size and staffing provisions and/or any other relevant requirements concerning accommodation, including physical space and the health and welfare of children.

The Board is bound by the Department of Education and Science’s Rules for National Schools which provides that pupils may only be enrolled from the age of 4 years and upwards, though compulsory attendance does not apply until the age of 6 years.

Appeals

The Board of Management of a school is also obliged under section 19(3) of the Educational Welfare Act 2000 to make a decision in writing in respect of an application for enrolment within 21 days and to inform the parents in writing of that decision.

Where a Board of Management refuses to enrol a student in a school, the parent of the student or, where the student has reached 18 years of age, the student himself or herself, following the conclusion of any appeal procedures at school level, has a statutory entitlement under section 29 of the Education Act (as amended by Section 4 of the Education (Miscellaneous Provisions) Act 2007, to appeal that decision to the Secretary General of the Department of Education and Science. A committee is established to hear the appeal with hearings conducted with a minimum of formality. In most cases appeals must be dealt with within 30 days. Where appropriate, the Secretary General may give whatever directions to the Board of Management that are considered necessary to remedy the matter complained of.

 

Details on appealing decisions on enrolment under section 29 of the Education Act (as amended by Section 4 of the Education (Miscellaneous Provisions) Act, 2007), are available on the Department’s website at www.education.ie

Enrolment of Children with Special Needs

In relation to applications for the enrolment of children with special needs the Board of Management will request a copy of the child’s medical and/or psychological report or where such a report is not available, will request that the child be assessed immediately.  The purpose of the assessment report is to assist the school in establishing the educational and training needs of the child relevant to his/her disability or special needs and to profile the support services required.

 

Following receipt of the report, the Board will assess how the school can meet the needs specified in the report.  Where the Board deems that further resources are required, it will, prior to enrolment, request the Special Education Needs Organiser (NCSE see Circular 01/05) to provide the resources required to meet the needs of the child as outlined in the psychological and/or medical report.  These resources may include for example, access to or the provision of any or a combination of the following: visiting teacher service, resource teacher for special needs, special needs assistant, specialised equipment or furniture, transport services or other.

 

The school will meet with the parents of the child and with the SENO to discuss the child’s needs and the school’s suitability or capability in meeting those needs.  Where necessary, a full case conference involving all parties will be held, which may include parents, principal, class teacher, learning support teacher, special class teacher, resource teacher for special needs, Special Educational Needs Organiser or psychologist, as appropriate.

With regards to the ASD Class, there are six places available in the school.  The purpose of our ASD class is that children enrolled in it will move into full-time mainstream classes in as short a period of time as possible rather than it being a class that children would remain in for the duration of their time in primary school.  These places are offered on a year-by-year basis.  Therefore, in late May/early June, places will be offered for children pre-enrolled for September.  If a child has been pre-enrolled for a particular September, (even if this was done before a child pre-enrolled for a previous year), a place in the class cannot be offered if the class is still full.  Also, due to the needs of some children with special educational needs, if a child is enrolled mid-way through the year, this place may be deferred until the beginning of the following school year without risking their place in the class.  Any children who are pre-enrolled when places have been offered will be placed on a waiting list in order of their application.

Pupils Transferring

Pupils may transfer to the school at any time, subject to school policy, available space and in some cases, the approval of the Department of Education and Science.  It is a requirement of the Board of Management that information concerning attendance and the child’s educational progress be communicated between schools.(Section 28, Education Welfare Act 2000)

 

